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Office of Inspector General and General 

Services Administration 

All prospective employees must be screened prior to hire against the Office of  Inspector General’s 

(OIG) List of  Excluded Individuals and Entities (LEIE) and the General Services Administration’s (GSA) 

System for Award Management (SAM). Best practice is to perform the screening as part of  the 

background/criminal background checks. Individuals or entities appearing on these lists are excluded 

from participating in any federal or state funded health care programs (i.e., Medicare & Medicaid). 

The following will show you how to complete the screenings and print the results. For the prior-to-hire 

screenings you must print and file the results in the employee’s HR file. 
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O F F I C E  O F  I N S P E C T O R  G E N E R A L  A N D  G E N E R A L  S E R V I C E S  
A D M I N I S T R A T I O N  

 
OIG EXCLUSIONS |ONLINE SEARCHABLE DATABASE 

1. Go to oig.hhs.gov. Locate the Exclusions dropdown menu on the menu bar. 

 
 

2. Select Online Searchable Database to begin your search. 
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3. You can search for a single/multiple individual(s) or single/multiple entity(ies). For best results enter 

both the Last Name and the First Name then click on ‘Search.’ 
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INCONCLUSIVE MATCHES – SINGLE INDIVIDUAL 

4. If multiple results are returned you must verify each one to clear or confirm the match. Entering the SSN 

will result in the most accurate search results. To enter the SSN, click on ‘Verify,’ enter the SSN in the 

search box below the detailed result, then click on ‘Verify’ again. 
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5. If the name and SSN do not match you will get NO MATCH as a result. Print the search result for your 

records. Repeat this process for each inconclusive result, until there are no more inconclusive results. 

Click on “Return to the Search Results” to verify the remaining inconclusive matches (remember to 

print the results for each inclusive match and place in employee’s HR file). Once done, click on 

“Begin a New Search” if you need to check another individual. 

 
 

NO MATCHES – SINGLE INDIVIDUAL 

6. If NO RESULTS FOUND, print results and place in employee’s HR file. 
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SEARCH RESULTS – MULTIPLE INDIVIDUALS 

7. First, click on “Print Search Results” for the two individuals with “NO RESULTS FOUND.” Then follow 

steps 4 – 5 for the inconclusive match on the third individual. 
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8. TO PRINT: Enter Ctrl-P, or click on the tools drop down menu ( ⋮, ☰,☼) in the upper right corner, select 

Print, on print page expand ‘More settings’ and check Options ‘Headers and footers’ and 

‘Background graphics.’ IMPORTANT: Checking ‘Headers and footers’ will print the URL and the 

date; both are proof of compliance with screening regulations. 

 

SAMPLE OF FINAL RESULTS FOR INCONCLUSIVE MATCH 

 
 

 
 

 

SAMPLE OF FINAL RESULTS FOR “NO RESULTS FOUND” 
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GSA EXCLUSIONS |RECORDS SEARCH 

1. Go to www.sam.gov. Locate and click on ‘SEARCH RECORDS’ on the menu bar. 

 
 

2. You can choose ‘Quick Search or Advanced Search’ (the default is Quick Search). For Quick Search, 

enter the individual or entity name in the Quick Search box. 
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INCONCLUSIVE MATCHES – QUICK SEARCH 

3. Search results can include individuals (Exclusions) &/or Entity (i.e., business, group) and you can filter 

the results to show ‘Active’ status only. To verify or clear an inconclusive match, click on ‘View Details.’ 

REMINDER: You must check each potential match and print the results. 

 
 

4. If the detail does not include a SSN or NPI, input the prospective employee’s address then click 

‘Verify.’ 
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5. For Advanced Search (recommended), click on ‘ADVANCED SEARCH – EXCLUSION,’ then click 

continue. 

 
 

6. The Advanced Search allows you to perform single search, multiple names, or SSN/TIN search 

(recommended). Select ‘SSN/TIN Search,’ enter the name and SSN of the prospective employee, and 

then select ‘Active’ as the Exclusion Status, and search. 
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NO MATCHES – SINGLE INDIVIDUAL/ENTITY 

3. Print results and file in employee’s HR file, you can also choose to save as a .pdf by clicking the ‘Save 

PDF’ button. 

 
 

4. TO PRINT: Enter Ctrl-P, click on the ‘Print’ button, or ‘Save PDF.’ 
 
SAMPLE output for ‘Save PDF’ 

 
 

Print or 

download 



How to perform exclusion list screenings 

Page 11 

 
SAMPLE output for ‘Print’ 

 

If you need assistance please contact EPIC Management Compliance at 

compliance@epiclp.com or call 909-786-0822.  

Please contact us to screen prospective employees against the OIG/GSA Exclusion lists if 

you are unable to perform the mandated screening. 

mailto:compliance@epiclp.com

